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The rank of Assistant Professor normally represents the rank of initial appointment for 

faculty entering the tenure track. The Assistant Professor is expected to participate in 

professional activities that build a foundation for future growth and development and prepare 

faculty for tenure and entry into the senior ranks of service. 

The rank of Instructor does not carry eligibility for tenure. The University does 

appoints faculty to the rank of Instructor, but this is a non-tenure track position. However, the 

faculty member may be eligible for appointment to a tenure track Assistant Professor if the 

person’s work performance merits such an appointment. Instructors undertaking and 

completing substantial proportions of a doctoral program may be appointed to the rank of 

Assistant Professor. When appointed, full completion of expectations for promotion to the 

rank of Associate Professor with tenure must be completed within six years, exactly as if the 

individual had begun the faculty appointment with the rank of Assistant Professor. 

Individuals holding non-teaching titles, in units such as libraries, the Cooperative 

Extension Service, or museums, may progress in rank according to Board Policy 405.1 (see 

Section 1. Definition of Terms for rank equivalents). Criteria for promotion of such 

individuals would be governed by specific unit guidelines. For example, promotion from 

Assistant to Associate Librarian might be based on librarianship, scholarship, and service.  

II. APPOINTMENT AND REAPPOINTMENT

The University will make initial appointment of faculty consistent with faculty 

qualifications and University need. As a general practice, Assistant Professor is the normal, 

initial rank of appointment for tenure-track faculty. It is usually awarded to faculty holding the 

doctorate or other terminal degree. Occasionally, persons who have completed a substantial 

proportion of a doctoral program may be appointed to this rank. Initial appointments to the rank 
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of Assistant Professor may also be made to persons holding the M.F.A. in the arts disciplines or 

the M.S.N., M.B.A./CPA, or M.S. degrees in disciplines such as computer science, computer 

information systems, or information sciences. Appointments are initiated through the academic 

units following procedures designed to ensure equal opportunity in recruiting and hiring a well-

qualified, diverse faculty to the fullest possible extent. No appointment is made for a period 

longer than one year. Faculty will be evaluated each year according to established procedures. 

Annual evaluations must include dimensions of teaching, professional growth, and 

development including scholarship and service. Annual evaluations will also give feedback on 

progress toward achieving established criteria for the awarding of promotion and/or tenure. 

Decisions on reappointment will take into consideration the individual faculty member's 

effectiveness in performance of duties. Fluctuations in departmental needs and university 

resources, however, will at times dictate non-reappointment for reasons other than assessment 

of merit. 

III. PROMOTION  

A. Criteria  

Promotion of a faculty member from one academic rank to a higher rank is based upon 

merit in addition to a period of service, experience and collegiality, and is awarded in 

recognition of distinction following the candidate's last promotion. Normally, the earned 

doctorate or terminal degree and five years of service in rank are required before consideration 

for promotion to the next rank. Only in exceptional circumstances would an individuals without 

a terminal degree be promoted. At the time of initial appointment, credit for time in rank may 

be awarded for earlier professional experience, appropriate to a UAPB assignment; such credit 

must be stated in writing and generally will not exceed two years.  
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The doctorate is presumed to be an essential professional qualification for promotion. 

Faculty members in tenure-track positions, both with and without the doctorate, who fulfill 

university-wide and departmental criteria, are eligible for consideration for promotion and tenure 

through the rank of Professor. Faculty in tenure-track positions will be evaluated annually and 

advised about their progress toward the next rank. Appendix 1 provides a 6-year time-line to 

prepare for promotion and tenure. 

Assistant Professors will not normally be considered for promotion to Associate 

Professor until they are in their fifth year as Assistant Professor at UAPB. Faculty are expected 

to be considered for, and awarded or denied, promotion to Associate Professor and tenure at the 

same time. Associate Professors will not normally be considered for promotion to Professor until 

they have completed their fifth year in rank of Associate Professor at UAPB.  However, 

promotion to Professor is generally reserved for exceptional faculty members who have 

established a record of sustained excellence.  No more than two years' credit toward time in rank 

for promotion will be given for earlier professional experience appropriate to the UAPB 

assignment.  

Promotion to each rank will require evidence of continued growth since the last 

promotion, or, in the case of promotion to Assistant Professor, since the initial appointment to 

the rank of Instructor. Time in rank alone does not guarantee promotion or tenure. All 

candidates for promotion or tenure must document:   (1) effective classroom teaching; (2) 

sound scholarship; and (3) service activities. Academic units must include dimensions of 

teaching, scholarship, and public service in departmental evaluations of candidates for 

promotion or tenure.  
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 The criteria in the accompanying table reflect minimum standards.  Achievement of these 

requirements does not guarantee promotion or tenure. 

Assistant Professor to 

Associate Professor Teaching 
Distinction 

in 1 area, 

Excellence 

in 2 areas 
Scholarship 

Service 

Terminal Degree (expected)   

 

Associate Professor 

to Professor Teaching Distinction 

in 2 areas, 

Excellence 

in 1 area 
Scholarship 

Service 

Terminal Degree (expected)   

Tenure Meet the requirements set forth in the criteria for 

appointment to Associate Professor (except 

terminal degree).  

Show evidence of ability to sustain performance at 

level expected from an Associate Professor. 

 

The following paragraphs attempt to describe attributes broadly enough to encourage 

uniqueness among the faculty but explicitly enough to foster consistent evaluation of individuals.  

Further, examples of Distinction and Excellence within each major area of endeavor are provided 

to guide the assessment of the performance of faculty members.  These examples are intended to 

serve as a general guideline to illustrate the value of selected activities.  This list of examples is 

not all-inclusive.  Examples of activities are not listed in order of importance or priority.  

Generally, activities with a wide range of influence (e.g., national or international impact) will be 
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3. Service  

Service is defined as all committee assignments and other special assignments at the 

program, department, college, campus, state, regional, national and/or international levels that 

are assumed, elected, or appointed to facilitate the fulfillment of the unit’s mission or the 

attainment of its goals. In summary, service includes professional involvement, in-service 

training programs, professionally-related community activities, and university relat
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By September 1 The Vice Chancellor for Academic Affairs notifies all faculty members of the 

timetable for promotion/tenure review. 

By September 15 The chairperson requests portfolios from faculty members who will be 

considered for promotion/tenure. A faculty member who has not been asked 

b
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faculty, of an appropriate rank, exist within the unit. 

By November 14  The unit Tenure and Promotion Committee makes a written recommendation 

to the chairperson regarding promotion/tenure for each faculty member 

submitting a portfolio. 

By November 21 
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sessions will not be applied in this calculation. Time spent on an off-campus duty assignment or 

leave-of-absence also does not apply to the probationary period. Each year all faculty will be 

notified through a general announcement regarding the timetable for tenure consideration.  

Up to two years of credit toward tenure for prior professional experience may be granted 

at the time of appointment and, in exceptional cases, persons appointed at the rank of Associate 

Professor, Professor, or Distinguished Professor may be granted immediate tenure. In either 

case, the initial letter of appointment will indicate if any credit toward the probationary period 

has been granted.  

B. Procedures 

 Procedures for evaluation of tenure shall be the same as that for promotion, except that all 

members of the Vice Chancellor's Promotion & Tenure Committee shall be tenured faculty 

members and hold equivalent or higher rank than the candidate.  

V. CONSIDERATION OF ACADEMIC UNIT HEADS  

Due to the role of Academic Unit Heads in the above procedures, it is not possible 

to apply these processes in exactly the same fashion to an Academic Unit Head seeking 

promotion/tenure. The following is an adaptation for this purpose.  

The timetable for notification and decisions will be the same as that of any faculty 

member with the Vice Chancellor of Academic Affairs also serving as the Academic Unit Head 

in this situation. The departmental committee will evaluate the Academic Unit Head according 

to departmental standards and criteria. The committee will report its findings to the Vice 

Chancellor of Academic Affairs, who will also notify the candidate.  

The Vice Chancellor of Academic Affa(Unit He)oF t
[( )] TJ
ET
 EMC  / 
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from the academic unit of the unit head seeking promotion or tenure. Two committee members 

should be Academic Unit Heads, who are also tenured Professors. If possible, one of these two 

Academic Unit Heads should come from the same School as the unit head seeking promotion or 

tenure. The two remaining committee members may be from any academic unit, but should be 

tenured Professors. This committee will evaluate the candidate as both a faculty member and as 

an Academic Unit Head. The process will then proceed in the same manner as it does for Faculty 

Promotion and Tenure.  
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Appendix 1. 6-Year Timeline to prepare for Promotion and Tenure 

Period Activity 

Years 1-2     (Faculty who begin their service 

in January should consider the academic year 

as their first year of service). 

In conjunction with chair, tenure track assistant 

professor establishes mentoring committee (1-3 

senior or tenured faculty in academic 

department or school) within the first semester 

of being hired; develops professional dossier; 

meets with committee annually; receives 

guidelines to prepare for the 3
rd 

year review and 

the 6
th

 year review.  
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professional discipline 

 Edits or publishes, as author or co-author, a chapter in a

book in the professional discipline

 Is the author of a peer-reviewed workbook or laboratory

manual, which is adopted by other programs/institutions

 Develops peer-
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  Consulted by other institutions or governmental agencies 

at local level 

  Participates as a member of a local advisory board 

  Holds a position of leadership in an appropriate 

professional society at the state or local level 

  Recognized for clinical expertise at the local level 

  Holds position of leadership in faculty governance 

  Task forces seeking to solve community or state problems 

  Assistance with judging teams both within and outside the 

University 

  Chair, director, program coordinator 

  Development of University-Community joint ventures 

  Presentations to the Public 

  Is a peer reviewer for a book or journal 

  Edits local or state professional publications 
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University Of Arkansas  At Pine bluff  

 

1200 n. University drive  

Pine bluff, Arkansas  

____________________________________________________________ 
______________________________________________________________________ 

______________________________________________________________________________ 

Academic Affairs 
Checklist for Faculty 

Qualifications 
 

Tenure/Promotion 
 
 

Applicant:  

School:  

Department:  

Date:  
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University Of Arkansas At Pine bluff  

�9�L�F�H���&�K�D�Q�F�H�O�O�R�U�¶�V���&�K�H�F�N�O�L�V�W���I�R�U���)�D�F�X�O�W�\���4�X�D�O�L�I�L�F�D�W�L�R�Q 

For Tenure/Promotion in Rank 

 

1.  Name  

 a. Your service began at UAPB  

 b. Current status at UAPB  

 c.  Division / Program  

 d. Department / Program  
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4.  Teaching Ability (describe here, submit evidence in appropriate section of portfolio) 
 

 a.  Syllabi 
 

   
 b. Lectures 

  
   
 c.  Classroom presentation of instructional materials 

 
   
 d. Class assignments 

 
   
 e.  Monitoring of examinations 

 
   
 f. Endorsement of colleagues 

 
   
5.  Scholarship Competence (describe here, submit evidence in appropriate section of 

portfolio) 
 a.  Books written 

 
   
 b. Books published 

 
   
 c.  Articles written 

 
   
 d. Articles published 

 
   
 e.  Concerts, exhibitions, plays, etc. (List with year) 

 
   
 f. Endorsement of stakeholders 

 
   
 g. Impact Assessment 

 
   
6. 
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 Division / Program 
 

 a. Committee service 
 

   
 b.  Recruitment of new students 

 
   
 c. Academic advisement 
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 g. Honors received from UAPB for outstanding work as teacher and scholar. 

 
   
8.  Creative Ability (describe here, submit evidence in appropriate section of portfolio) 

 
 a.  Recognition of outstanding performance (local, state, national, international) 

 
   
 b. Production of outstanding work(s) 

 
9.  Service to the Community (describe here, submit evidence in appropriate section of 

portfolio) 
  
10. Annual Evaluations (describe here, submit evidence in appropriate section of portfolio) 
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11.  Certification 
 

  I certify that the information submitted in this Checklist is accurate and correct. 
   
   
   
  �$�S�S�O�L�F�D�Q�W�¶�V���6�L�J�Q�D�W�X�U�H 
       
   day of  , 20  
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 �'�H�S�D�U�W�P�H�Q�W���&�K�D�L�U�¶�V���$�F�W�L�R�Q 
 

 

�,���F�H�U�W�L�I�\���W�K�D�W���,���K�D�Y�H���F�D�U�H�I�X�O�O�\���H�[�D�P�L�Q�H�G���W�K�H���G�R�F�X�P�H�Q�W�V���V�X�E�P�L�W�W�H�G���L�Q���W�K�H���9�L�F�H���&�K�D�Q�F�H�O�O�R�U�¶�V���&�K�H�F�N�O�L�V�W���I�R�U 
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 Department/Program Committee Action (if applicable) 
 

 

�,���F�H�U�W�L�I�\���W�K�D�W���,���K�D�Y�H���F�D�U�H�I�X�O�O�\���H�[�D�P�L�Q�H�G���W�K�H���G�R�F�X�P�H�Q�W�V���V�X�E�P�L�W�W�H�G���L�Q���W�K�H���9�L�F�H���&�K�D�Q�F�H�O�O�R�U�¶�V���&�K�H�F�N�O�L�V�W���I�R�U 
 

  
 

 

 Faculty Member  
  

 
 

 Department/Program  
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�6�F�K�R�R�O���'�L�Y�L�V�L�R�Q���3�U�R�J�U�D�P���'�H�D�Q���'�L�U�H�F�W�R�U�¶�V���$�F�W�L�R�Q 

 

 

�,���F�H�U�W�L�I�\���W�K�D�W���,���K�D�Y�H���F�D�U�H�I�X�O�O�\���H�[�D�P�L�Q�H�G���W�K�H���G�R�F�X�P�H�Q�W�V���V�X�E�P�L�W�W�H�G���L�Q���W�K�H���9�L�F�H���&�K�D�Q�F�H�O�O�R�U�¶�V���&�K�H�F�N�O�L�V�W���D�Q�G��
attachments for 

 
  

 
 

 Faculty Member  
  

 
 

 School/Division/Program  
   
 
To the best of my knowledge and belief they are accurate and correct as noted below. 
   
Exceptions:   
 
 
 
 

  

Action taken: 
 
 
 
 
 
 
 
 

  

 
 
 

Signature:  

   
  Dean/Director 
   

 
  School/Division/Program 
   

 
  Date 
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 �9�L�F�H���&�K�D�Q�F�H�O�O�R�U�¶�V���5�H�S�R�U�W���W�R���W�K�H���&�K�D�Q�F�H�O�O�R�U 
 

 

I certify that I have carefully examined the documents submitted for Tenure/Promotion for 
 
 

   
 Faculty Member  

  
 

 

 Department/Program  
   
To the best of my knowledge and belief they are accurate and correct as noted below. 
   
Exceptions:   
 
 
 
 

  

Action taken: 
 
 
 
 
 
 
 
 

  

 
 

Signature:  

   
  Vice Chancellor for Academic Affairs 
   

 
  Date 
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