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PREFACE  

The Graduate Studies Handbook provides a complete reference for general policies and 
procedures of the Division of Graduate Studies and Continuing Education as they pertain to 
graduate studies. The Handbook should be useful to deans, directors, department chairs, 
coordinators, members of the Graduate Faculty and graduate students. 

ACCREDITATION  

The University of Arkansas at Pine Bluff is fully accredited by the Higher Learning Commission. 
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SECTION I: GRADUATE COUNCIL  

1.0 STRUCTURE AND FUNCTIONS OF THE GRADUATE COUNCIL AND GRADUATE 
FACULTY 

1.1 Graduate Council  

The Graduate Council is established, and legislative powers delegated to it, by the Graduate 
Faculty. The Graduate Faculty retains authority to review and approve or disapprove any 
legislative action of the Council. The Council shall determine its own governance procedures 
within any limitations established by the Graduate Faculty. In cooperation with the Dean of 
Graduate Studies and Continuing Education, the Graduate Council is responsible for: 

�x implementation of graduate policies and procedures 
�x establishing criteria for admission and retention of graduate students 
�x approving courses for graduate credit 
�x approving proposals relating to new and existing graduate programs 
�x approving membership in the Graduate Faculty 
�x planning and supervising periodic program reviews 
�x developing quality control procedures consistent with University of Arkansas System and 

campus standards 

1.2 Legislative Authority 

The Board of Trustees of the University of Arkansas authorized specific programs leading to the 
awarding of graduate credit by the University of Arkansas at Pine Bluff Graduate Faculty. The 
Graduate Faculty, assisted by the Graduate Council, shall have primary responsibility for graduate 
programs and classes, their development, policies, administration, and quality. 

1.3 
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1.6 Membership  

1.6.1 Membership of the Council  

Each School with a graduate program shall have three voting representatives serving on the 
Graduate Council. Each representative must have graduate faculty status. A voting graduate 
student representative shall be appointed by the Dean of the School whose representative is 
serving as the Chair of the Graduate Council. Graduate student representatives from the other 
Schools may attend Graduate Council meetings but do not vote. 

Ex officio members of the Graduate Council include: 

�x Dean of Graduate Studies and Continuing Education 
�x Graduate Coordinators of each Graduate Program 
�x Dean of each School with a graduate program 
�x Registrar 
�x Provost/Vice Chancellor for Academic Affairs 
�x One (1) student from each School offering a graduate degree program(s) 

1.6.2 Attendance at Meetings  

1.6.2.1 Representatives Who Miss Meetings  
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Graduate Council. The voting member will be the sitting student representative from the same 
School as the sitting Graduate Council Chair. 

1.7 Standing Committees 

1.7.1 Graduate Curriculum Committee  

The Graduate Curriculum Committee shall consist of one member from each School represented 
on the Council, appointed by the chair of the Graduate Council. The Graduate Curriculum 
Committee reviews and makes recommendations to the Graduate Council on proposals for (1) 
new courses for graduate credit, (2) changes in the number, title, description and prerequisites of 
existing graduate courses, and (3) new and/or revisions in graduate degree programs. 

In addition, the Graduate Curriculum Committee is responsible for resolving questions concerning 
course numbers, course duplication, changes in degree program, completeness of course and 
program request forms, and other questions pertaining to graduate courses and program 
proposals. 

1.7.2 Graduate Faculty Committee  

The Graduate Faculty Committee reviews and makes recommendations to the Graduate Council 
on new and renewal applications for graduate faculty status. The Graduate Faculty Committee 
consists of one member from each School represented on the Council, appointed by the Chair of 
the Graduate Council. 

1.8 Officers  

1.8.1 Dean of Graduate Studies and Continuing Education  

The Dean of Graduate Studies and Continuing Education is chosen by the selection procedures 
of the University of Arkansas at Pine Bluff. 

The Dean has administrative responsibility for the operation, coordination and implementation of 
policies and procedures relating to graduate studies. These responsibilities include: (1) directing 
the operation of Graduate Studies; (2) working with students, faculty, administrative officials, 
persons and agencies within and outside the University to maintain or develop superior graduate 
programs; (3) monitoring graduate student registration and progress toward degrees; (4) 
recommending to the Graduate Faculty Committee faculty members for graduate faculty status 
after receiving recommendations by the appropriate department and Dean, and (5) verifying that 
students have met requirements for graduate degrees. 

1.8.2 Officers of Graduate Council  

1.8.2.1 Chair  

The Chair’s duties include presiding at meetings, signing forms signifying Council action, setting 
the agenda, making appointments to special and standing committees and designating their 
chairs, and communicating on behalf of the Graduate Council.  
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1.8.2.2 Vice-Chair  

The Vice-Chair’s duties include presiding in the absence of the Chair, serving as editor of this 
Handbook, and insuring that all decisions made concerning procedures and policies appear in 
the next edition of this Handbook.  

1.8.2.3 Secretary  

The Secretary supports the work of the Council by making arrangements for meetings; receiving 
agenda items; producing and distributing minutes, forwarding papers to higher levels, maintaining 
records, and by performing other secretarial functions. The Secretary of the Council shall send 
minutes of each Graduate Council meeting to all Graduate Faculty and Ex Officio members of the 
Graduate Council. Actions taken at the meeting shall not be considered the position of the 
Graduate Faculty until two weeks after the minutes have been distributed. A report of Council 
actions shall be sent to the President of the Faculty/Staff Senate, the Teacher Education 
Committee, and the Academic Affairs and Educational Policies Committee for informational 
purposes. 

1.8.2.4 Rotation of Council Officers  

On September 22, 1997, the Graduate Council approved a rotational cycle beginning with the 
1998 academic year. Serving one-year terms for the 1998-99 academic year, the Graduate 
Council was chaired by the representative of the Dean’s Council, the Vice-Chair by the 
representative of Elementary Education and the Secretary by the representatives of the 
Aquaculture and Fisheries Department. Beginning with the 1999 Academic Year, for the first two- 
year rotation, the Graduate Council was chaired by a representative of the School of Education 
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Council (email will suffice). Persons leaving meetings before adjournment may leave a proxy vote 
to a particular business item. If this person’s presence is critical to a quorum on the business item, 
the proxy will preserve the quorum for that vote. The parliamentary authority shall be Roberts 
Rules of Order, Newly Revised, 10th Edition. 
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SECTION 2 GRADUATE EDUCATION IN THE UNIVERSITY OF ARKANSAS SYSTEM  

2.1 Authority  

The Board of Trustees of the University of Arkansas authorizes specific programs leading to 
graduate degrees awarded by graduate faculties of particular campuses of the University. On 
each campus for which graduate programs are authorized, the Graduate Faculty and a Dean of 
Graduate Studies, both assisted by a Graduate Council, have primary responsibility for graduate 
programs, their development, policies, and administration. Graduate programs of all campuses 
are subject to general policies of the University of Arkansas concerning graduate studies. 

On each campus authorized to grant graduate degrees, the Graduate Faculty have the legislative 
authority relating to graduate academic matters (new programs and courses, for example). The 
Graduate Faculty’s legislative actions are subject to approval of the Board of Trustees after the 
actions have been reviewed and recommendations attached by the Dean of 
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upon the recommendation of its Graduate Faculty. Each diploma will reflect the individual identity 
of the campus and the unity of the University as an educational entity. 

2.2 Proposing New Policies and Procedures  

To ensure that the Graduate Catalog accurately reflects the Division’s policies and procedures, 
the Dean of Graduate Studies and Continuing Education shall, with the assistance of the 
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�x Advice on obtaining on-campus or off-campus housing and banking services for new 
arrivals, and student identification cards 

�x Tours of the main campus buildings (library, recreation facilities, and student center) 
�x Introductions to key university administrators and graduate student association leadership 
�x Orientation to the Pine Bluff community so they know where services and amenities are 
�x Social events that foster networking and bonding 

Each department with a graduate program will develop an orientation program for first semester 
graduate students to introduce them to the department. Information students must be provided 
includes: 

�x The program's work expectations in terms of time and effort 
�x How the program expects graduate students to interact with their advisors and committees 
�x To whom students should go for help in the department and the kind of help available 
�x Where they can learn more about career opportunities in their field 
�x When they should reach certain milestones as they progress through the program 
�x An explanation of the comprehensive exam including its format, purpose, how to prepare 

for it, and the program’s expectations of the student performance on the exam 
�x What makes a project, thesis or dissertation defensible and how we judge a project, thesis 

or dissertation in committee after a defense 
�x What is important for a student to know on day 1 of the program 
�x An explanation of the role of the advisor and graduate coordinator 
�x The process for resolving conflicts/grievances involving internships/field experiences 
�x The introduction to, and research/teaching interests of each faculty member and current 

graduate students 
�x Departmental policies and procedures for graduate students, including mentor selection, 

lab and office assignments, building and room keys, applying for financial assistance 
�x Explanation of course loads, the advising system, the core curriculum, and research 

opportunities 
�x Research-specific policies regarding the use of human subjects, animal care and use in 

research, and lab safety training 
�x Social events that foster networking and bonding 

High quality advising and mentoring are among the most important keys to graduate student 
progress to degree and completion, especially among minority graduate students. Advising is 
guiding a student through the process of earning a degree, including course selection, project 
selection and project completion. Graduate faculty should have a thorough understanding of the 
degree requirements for their programs and be able to relay those requirements to their students 
accurately. They should know the correct course sequencing and the timelines and deadlines for 
completion of the various milestones their programs have. 

Mentoring is different from advising. Mentorship is founded upon a relationship of trust, respect 
and concern for the future success of the student that develops between a graduate student and 
a faculty member. Mentors are emotionally supportive, willing to share their knowledge and 
experience of the field, provide information about and assist students obtain opportunities, and 
provide a model of what it means to be a professional in academia. Mentors provide specific 
feedback regarding a student’s performance. Done well, a mentoring relationship can develop 
into a lifelong collaborative relationship. High quality mentoring may require more than one mentor 
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2.4.2 Development of New Graduate Courses  

As fields of study grow and change, faculty will propose new courses to address those changes. 
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Outcomes for graduate study should emphasize: 

�x ethics 
�x subject mastery as demonstrated by currency, integration and synthesis, and application 

of knowledge 
�x interdisciplinary relationships 
�x logical/critical thinking/problem solving 
�x communication 
�x collaboration/teamwork demonstrated by networking skills and the ability to adapt to 

workforce demands 

These competencies 
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3. Require comprehensive evaluation of graduate students in the form of examinations or 
final projects 

4. Require course outlines for 4000 level courses to indicate the additional requirements for 
graduate students in the course syllabus 

Courses at the 5000 level are graduate level courses in which well-prepared undergraduate 
students may enroll, typically with the permission of the instructor and the department. 
Undergraduates enrolled in 5000 level courses must meet the same standards and complete the 
same assignments as graduate students. 

Courses at the 6000 level and above are graduate student only classes and are not open to 
undergraduate students. 

2.4.2.4 Special Courses  

Special courses such as special topics, graduate research problems, research and thesis, and 
practica, in which there are not regular classroom contact with the instructor, require special 
attention. They must adhere to the rigor expected in other graduate courses. These courses 
should require: 

1. Projects or assignments approved by the instructor or supervisor at the beginning of the 
course which qualify for graduate level credit (Course proposals for such courses should 
describe the kinds of pr
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Faculty and departments develop new graduate programs in response to scientific, industrial, 
societal and/or governmental needs. New programs should be rigorous, by which is meant 

“intentionally crafted and sequenced learning activities and interactions that are supported 
by research and provide students the opportunity to create and demonstrate their own 
understanding or interpretation of information and support it with evidence (Schwegler, 
2019)” 

and will result in the depth of knowledge outlined above expected of graduate level study upon 
completion. 

As a new program is developed, faculty and departments should address ( i)2. hefao]TJ
0 Tc 0 T6T
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d. Elective courses 
e. Internships 
f. Degree plan 
g. Degree options (if any) 
h. Semester sheet 

8. Milestones and timeline 
a. Admission standards (if more stringent than general Graduate Studies 

requirements listed in the Graduate Catalog) 
b. Project/Thesis/Dissertation committee formation 
c. Proposal development/defense 
d. Comprehensive exam 
e. Project/Thesis/Dissertation defense 
f. Minimum standards for academic progress (grades, GPA, number of units per 

semester) 
g. Other 

9. Exit standards 
a. Credit hours 
b. Internship hours 
c. Comprehensive exam 
d. Project/Thesis/Dissertation defense 

10. Course syllabi (attach New Graduate Course Forms for each new course) 

The proposal for the new graduate program must be submitted with a New Graduate Program 
Request Cover Sheet using the New Program Proposal Form 2019 ADHE Official, both available 
of DocuSign via request to the Dean of Graduate Studies and Continuing Education. A Workforce 
Analysis must be requested from the Arkansas Development Finance Authority (ADFA). Click on 
the link above and fill out the form which is to be submitted through the office of the Provost/Vice 
Chancellor for Academic Affairs. An Employer Needs Survey is only to be used when workforce 
data, as determined by the ADFA, is deficient for the academic discipline within the proposal. New 
graduate programs may also require approval from the Higher Learning Commission. 

2.5.1 Letter of Notification to Change Program  

Departments shall submit a Letter of Notification via the Graduate Council, Dean of Graduate 
Studies and Continuing Education, Provost/Vice chancellor for Academic Affairs, Faculty/Staff 
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and requirements, time and place offerings, nature of credits, applicability to degree programs, 
faculty qualifications, policy on course or program cancellation, names and locations of those from 
whom additional information can be obtained. 

E. University personnel involved in planning or offering courses or programs off-campus must 
avoid promises or commitments, either stated or implied, with regard to future offerings unless 
such future offerings have been formally approved by the Graduate Council. It is the program’s 
responsibility to see that full disclosure is accomplished. 
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committees, and comprehensive examination committees. Qualifications for Full Graduate 
Faculty status include a doctorate or appropriate terminal degree in the field being taught. 

Nominations for full membership on the Graduate Faculty originate with the coordinator of each 
graduate program. The nominations are routed through the department chair to the Dean of the 
School for recommendation, and then to the Dean of Graduate Studies and Continuing Education, 
whose signature verifies that all required documentation is in place. They are then forwarded to 
the Graduate Council Faculty Committee for review and recommendation to the Graduate Council 
for approval. If approved by the Graduate Council, the application is forwarded through the Dean 
of Graduate Studies and Continuing Education to the Provost/ 
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level courses. Temporary members are Visiting Professors or scientists from other university 
campuses, industry or governmental agencies, 
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Qualifications for adjunct graduate teaching faculty members are equivalent to those of full 
members, but adjunct graduate teaching faculty are not stationed at, or employed by, UAPB. 

Nominations for adjunct membership on the Graduate Faculty must originate from departments 
that are responsible for teaching graduate courses. Approvals fr
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�x Were there enough professional development activities and were they of sufficiently high 
quality? 

o If not, why not? 
�x Would you recommend your graduate program to other students and friends? Why or Why 

not? 
�x If you could change one thing to make your graduate program better, what would it be? 
�x What did you like best about your graduate program? 
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D. With respect to unsatisfactory work performance, graduate assistants shall be given 
written notice of the possibility of termination, with a statement of actions pertaining to the 
duties of the assistantship to be taken within a specific time period to achieve satisfactory 
performance. These expectations must be appropriate to the nature of the appointment. 
If a graduate assistant so notified does not meet the requirements of satisfactory 
performance within the time frame specified, the student may be terminated from his or 
her appointment immediately. 

E. In the case of grant termination or loss of appropriated funds, termination may be 
immediate or with reduced notice. 

1 For purposes of this policy, expiration of appointment, or non-reappointment, is not a termination. 
Further, “graduate assistant” refers to all of those graduate students who are receiving a stipend 
and/or tuition benefits in exchange for duties associated with a University department or unit. 
These positions may be referred to as graduate associates, graduate assistants, senior graduate 
assistants, teaching assistants, fellows, or the like. 

1 For purposes of this policy, grounds to terminate the appointment of a graduate assistant for 
cause include, but are not limited to those examples set out in Board Policy 405.1, which applies 
to faculty. 
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APPENDIX A: APPROVALS  
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Doctor of Philosophy in Aquaculture and Fisheries  

The State Board of Higher Education approved the Doctor of Philosophy degree in Aquaculture 
and Fisheries at the University of Arkansas at Pine Bluff on April 15, 2011. The North Central 
Association approved the Doctor of Philosophy degree in Aquaculture and Fisheries at the 
University of Arkansas at Pine Bluff on October 17, 2011.  

RESOLVED, That the State Board of Higher Education approves the Doctor of Philosophy degree 
program in Aquaculture and Fisheries (CIP 01.0303) at the University of Arkansas at Pine Bluff 
effective Fall Semester 2011.  
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APPENDIX A-3  

Approvals By The Higher Education Learning Commission  

Master of Education  

The Commission on Institutions of Higher Education granted a change in the Statement of 
Affiliation Status (SAS) for the University to offer programs leading to the Master’s Degree. The 
stipulation indicated:  

The University’s Master’s level accreditation is limited to degree programs in elementary and 
secondary education. 
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APPENDIX A-4  

Legislative Authority  

The Graduate Faculty shall have the legislative authority for all graduate academic matters 
(policies and procedures for new programs, new courses, membership in the Graduate Faculty, 
and verification that students have met requirements of advanced degrees), with its legislative 
actions subject to the approval of the UA Board of Trustees after the actions have been reviewed 
and recommended by the Dean of Graduate Studies and Continuing Education, Vice Chancellor 
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Appendix B  

Graduate Council Membership 2020-2022  

Voting Members  

Dr. Leonard Williams 

Dr. Machell Dailey, Secretary of the Graduate Council 

Dr. Lin Xie, Chair of the Graduate Council 

Dr. Shahidul Islam 

Dr. Todd Garner 

Dr. Dietrick Govan, Vice Chair of the Graduate Council 

Dr. Peter Wui 

Dr. Kamlesh Tiwari 

Dr. Cynthia Troutman 

Dr. Vinay Raj 

Dr. Charles Colen 

Ex Officio Members  

Dr. Bruce McGowan 

Dr. David L. Fernandez  

Dr. Obadiah Njue 

Dr. Grant Wangila 

Dr. Kimberley Davis 

Dr. Lawrence Awopetu  

Ms. Aretha Lacefield 
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